An |B World School Accredited by CIS & WASC

ES B I BEIJING CITY INTERNATIONAL SCHOOL X,
CISE"R R " b % & pXG)

Beijing City International School Jb 53R K E frFk ’Sﬁ% Empowzring and

No. 77 Baiziwan Nan Er Road, Chaoyang District, Beijing 100022, PR China InSpI(lng through Challenge

Tel: +86 10 8771 7171 Fax:+86 108771 7778 ond Compassion

SRR TSR 8872, 100022 .
www.bcis.cn

Beijing City International School Early Childhood Center 4t 5 5 mE fras ks 4h )L =
No.I I Dongbai Street, Chaoyang District, Beijing 100022, PR China

Tel: +86 10 6770 0766 Fax: +86 108771 7778

IkRmEPAR G| 1S, 100022

Job Description

Beijing City International School

TITLE: Early Childhood Center Substitute Teaching Assistant (Sub-ECC TA)

RGL: &)L ImR B BhIR

QUALIFICATIONS: {EBRZEK

1. Fluent in English & Chinese F13&32 7 Fl

2. Bachelor Degree in English ZiE& 45441

3. Teaching qualification and experience preferred #HIFEHIE, BHEFLBHME

4. Experience working with early childhood students preferred R #ZWE ML

REPORTS TO: Early Childhood Center (ECC) Principal

LR . gh)LERIK

JOB GOAL: To work as a member of the ECC team to provide support, both in and out of classrooms,

for ECC students.

TiEBfR: 5 ECC EFHA—#&, FRENPAFERHIR.

RESPONSIBILITIES: T{EER% -
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1. Promotes the values and mission of BCIS. #J~ BCIS {MEMFI{EAr
2. Ensures school---wide policies are implemented. HRBITERBUER

3. Promotes and maintains a positive working environment in the school. 3~ H- 4 2R N FRRA T{EER

5
4. Maintains open communication with staff. 54 R TR FREGEE

5. Assist the homeroom and specialist teachers with tasks in and outside the classroom that include,
but are not limited to organizational duties for class, photocopying & laminating, the creation of
materials, display work, assisting with classroom routines, ordering local materials, Video/photograph

children’s performances when directed by the teacher.

BN E EMEMERZIDTERIRENSMNNES, SRERMURT: REALHRA. SEMEH. MRES. (ERR
THE. —HEMR. TTWMR. B0 (MEEREMEREN) BES TR/ BRIZRFERR .

6. Escorts and supervises children when moving around the campus. fEEIH M BEFEERET

7. Work with small groups of students as directed by the teacher R#EHIF (BEEEFEMIEIREIF) ZHE,
IESFENAET

8. Assist with documentation of student learning t#Bhig RFERFI IR
9. Supports children’s language learning. ZiFF4EMIES F3)

10. Assists teachers with translation and communication with parents and school---related business. #E3X

RKEFREXRESH, thEBImEEa8E

11. Refers all parent questions, comments and concerns directly to the appropriate teachers. EiE{EiAFT

BFRIKH G FFE LA HEKLHD
12. Assists children with toilet training/ diaper changing. % Bh )L & 303l 20 8 #2 5K 70

13. Assists the children during family—--style lunches. EXERFEFHEILE
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14. Assists in completing necessary administration forms (Requisition, Transportation, etc.). 1iBIZHTE R

FERi&

15. Communicates needs with PM and security when needed. ZEE =/ 54l FZ R0 T/418
16. Attends all meetings as required by the school administration. SIFKEEEZE KRB LI,

17. Carries out substitution and supervisory duties, within established acceptable guidelines, as required

by the school administration. IRIEFKREREEEXK, REMNKEERRE.

WORK YEAR: Around 190 days per year. Salary to be established by Head of School with approval of
Board.

THEER: 8F% 190 R, IRFHARKEEFHESSHE

EVALUATION: Performance of this job will be evaluated in accordance with Board Policies and Protocols.

T ZERG RIS RREFS BRI AR TITE.

NOTE: The above job description reflects the general requirements necessary to describe principle
functions or responsibilities of the job identified and shall not be interpreted as a detailed description of

the work requirements that may be inherent in the job, either at present or in the future.

&t ERRMERR R TIZR AR E R GERERR A ERER, FABERA A XL K AL ZRAFAHIE.

Aligned with the recommendations of the International Task Force on Child Protection, we hold ourselves

to a higher standard of effective recruiting practices with specific attention to child protection.
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B8 ME PR)LERIP L{ELH(the International Task Force on Child Protection)iiEiY, FERETERRSER
A BINFEFREAITILERPAIIAZ.




